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RAMSTEIN ELEMENTARY SCHOOL
UNIT 3240 BOX 340

APO AE 09094
1 August 2008

Welcome to a new, exciting and challenging year at Ramstein Elementary
School!

Ramstein Elementary School is fully accredited by the North Central Association
Commission on Accreditation and School Improvement (NCA CASI). During the
accreditation visit of February 2007, the NCA CASI Team stated, “a true learning
environment exists in this school.”

RES truly is an exciting place for young children to learn and grow. Every day,
our students engage in meaningful learning experiences that help them make
connections to the wonderful world around them. Early Childhood philosophies
and practices are infused in all we do at RES.

At Ramstein Elementary School, students actively participate in lessons and
activities that support growth in the areas of reading, writing, science, social
studies and health. They also receive meaningful instruction from specialists in
the areas of Art, Music, PE, German Culture/Language and Spanish
Culture/Language. The school counselors work with every student to develop
desirable personal characteristics such as “responsibility” and “citizenship”.

The RES PTA Members are strong advocates who provide innovative programs
for all RES Students. They support every aspect of our learning community and
they offer multiple avenues for parent involvement in the school. The RES PTA
was named as the European PTA Unit of the Year for SY 2005-2006 and 2006-
2007. We encourage all RES parents to become members of this amazing
school/home partnership advocacy group.

Our teachers and staff members truly wish to build a strong partnership based on
two-way communication. We know that, with the school and the family working
together, we can build a strong foundation for educational success for every RES
student.

The mission of Ramstein Elementary School, in partnership with the military
community, is to promote challenging educational experiences for all students to
reach their maximum potential as productive citizens in a global society. We
invite you to become our partners in this important mission!

Kathryn Strode Downs Eugene Gregg
Principal Assistant Principal



DEPARTMENT OF DEFENSE
DEPENDENTS SCHOOLS
OFFICE OF THE DISTRICT SUPERINTENDENT
KAISERSLAUTERN DISTRICT
UNIT 3405 APO AE 09021

1 August 2008

The Kaiserdautern School District would like to take this opportunity to welcome you to
school year 2008-2009. As a new or returning member of the DoDDS family, your contribution
to the school and its programs is an important and meaningful part of our partnership in
education.

Each school year brings change, and this school year is no exception. AsDoDDS-
Europe continues to implement new initiatives and refine others, your involvement in all
school/district educational programsis essential and greatly appreciated. In addition to our
continuing efforts to study datato inform instructional practices, teachers will beinvolved in the
pre-implementation and implementation of new curriculum materials in certain subjects.

| invite you to join the teachers, administrators, support staff, and Kaiserslautern District
Office personnel in forging a collaboration of common goals, values, and priorities. In order to
have this meaningful partnership, it is incumbent on each of us to maintain effective lines of
communication.

Please come to our schools even if it is just to visit or seek information. We also welcome
volunteers and hope that you will get involved in PTA/PTO, the School Advisory Committee,
and School Board meetings. When al members of the school community commit to an open,
honest, and ongoing dialogue, parents are informed of school activities, we are aware of your
concerns, and interests, and students understand that they are the focus of our endeavors.

The Kaiserslautern District is committed to providing every possible opportunity for al
students to become productive members of society. Therefore, it is our hope that parents will
take an active role in the educational process.

Research clearly indicates that when parents take an active role in the education of their
children, student achievement increases significantly. In order to ensure the development and
continuation of quality programs and optimal educational opportunities for students, | encourage
all members of the community to become involved in our schools.

We are committed to working with each child in our schools and doing everything in our
power to help them to be successful. In order to do this most effectively, we need your help and
involvement.

We hope that you enjoy your stay in Europe. We look forward to working in partnership
with you to ensure an outstanding educational program for your child.

Lawanna H. MWangleburg
Lawanna H. Mangleburg

Superintendent



DEPENDENT SCHOOLS ORGANIZATION

Schools for dependents of military and civilian
personnel stationed overseas are operated by the
Department of Defense

CHAIN OF COMMAND
School Level
Kathy Downs, Principal
Mr. Eugene Gregg, Assistant Principal
Ramstein Elementary School
Unit 3240 Box 430
APO AE 09094
Telephone: DSN 480 - 3996
ClV 0371 - 473996

District Level
Ms. Lawanna H. Mangleburg, Superintendent
DoDDS Kaiserglautern District
Superintendent of Schools
Unit 3405
APO AE 09094
Telephone: DSN 489-6339
ClV 0631-351370

DoDDS Europe
Diana Ohman, Area Superintendent
DoDDS Europe Region
Unit 29649, Box 285
APO AE 09096
Telephone: DSN 338-7615
CIV 0611-380-7615

Director's E-mail:
Director.DODDS.Europe@eu.dodea.edu

DoDDS-E Hotline:
DoddsEurope.Hotline@eu.dodea.edu

DoDEA Headquarters
Dr. Shirley Miles
Director
Office of Dependent Schools
2461 Eisenhower Avenue
Alexandria, VA 22331-1100


mailto:Director.DODDS.Europe@eu.dodea.edu
mailto:DoddsEurope.Hotline@eu.dodea.edu

MISSION STATEMENTS

DoDDS

To provide a quality education for eligible
minor dependents of DoD Military and
civilian personnel stationed overseas.

Ramstein Elementary School

The mission of Ramstein Elementary, in
partnership with the military community, is
to promote educational experiences for all
students to reach their potentia as
productive citizensin aglobal society.

(Kid version)

The job of our school is to work together
with the military community to help us think
and learn al that we can so that we are the
best citizens of our world.

Student Performance Goals

Student Performance Goal #1: All
students will improve thinking skills across
the curriculum.

Essence: Thinking skills a Ramstein
elementary School are defined as analyzing
information by identifying attributes,
determining the accuracy and the adequacy
of information and recognizing relationships
and central elements.

Student Performance Goal #2: All
students will improve vocabulary skills
across the curriculum.

Essence: Vocabulary skills at Ramstein
Elementary School are defined as attaching
meaning to words (expressive and
receptive.)

NCA-CASI

Founded in 1895, the North Central
Association Commission on Accreditation
and School Improvement (NCA CASI) is a
non-governmental, voluntary organization
that accredits more than 9,000 public and
private schools in 19 states, the Navao
Nation, and the Department of Defense
Dependents Schools worldwide. NCA CASI

accredits a range of schools from pre-
kindergarten ~ through  post-secondary,
including: early childhood, elementary,
middle, secondary, adult/vocational, college
preparatory, special purpose, unit (K-12),
and non-degree granting post-secondary
schools. It aso includes the largest
geographical area serviced by an accrediting
agency. Our school’s last accreditation visit
(SY2001/2002) focused on our school
improvement process in compliance with the
DoDEA Community Strategic Plan. We
passed this “inspection” with an excellent
report.

We are proud that we have been able to
meet the high standards of such an
organization and trust that the periodic
evaluations we undergo in order to maintain
our membership will continue to give our
community confidence in our school. Our
school’s next accreditation visit by NCA
will be this school year, 2006/2007.

SCHOOL HOURS

Daily School Schedule

0800 Entrance Bell
0815 Class Begins
1100-1300 Lunch Time
1440 Dismissal

VISITOR PARKING

Parking islimited at RES and in addition the
front of the schooal is the bus-loading zone.
Asaresult,

RESERVED SCHOOL BUS
PARKING IN FRONT OF SCHOOL
0745-0830
1400-1530
PLEASE FIND AN ALTERNATE
PARKING AREA DURING THOSE
TIMES

During these hours POV trafficis
prohibited.
Parking citations will be issued to violators.
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TELEPHONE NUMBERS

Main Office............... DSN 480 - 3996
ClV 06371- 473996
School Nurse............. DSN 480 - 3996
ClV 06371 - 473996
CSC Office.............. DSN 480 — 2304/2365
ClV 06371-
472304/472365
DETMO (BUS Office) DSN 480 —
2877/3839
Clv 06371 —
4728771473839

COMMUNICATION BETWEEN
HOME AND SCHOOL

The electronic Parent Newsletter is sent
home weekly. If you are not receiving the
weekly electronic newdletter via emalil,
please contact the RES Office to add your
email address to the distribution list.

Occasionally parents may have concerns or
problems that have not come to the attention
of the school. Parents are encouraged to call
the school or to bring these concerns to the
attention of the school administration. The
faculty also has the obligation to bring
concerns to parents. When it is not possible
to communicate with parents by telephone
or email, faculty members will send notes
with students. Parents are often requested to
sign and return the message to verify receipt.
Please put the note with items the child will
bring to school the next day. Should atimely
response not be received, it may be
necessary to request assistance from the
sponsor’s unit. Parents who have sent notes
to school and received no reply are
encouraged to call the school office or send
another note with a brother or sister.

SCHOOL-HOME PARTNERSHIP

DoDEA established parental participation as
one of its goas in its strategic plan as a
priority for action. The goal states that every
school will promote partnerships that will
increase  parental  involvement  and
participation in promoting the socidl,
emotional, and academic growth of children.
Thus, we invite parents into our school and
classrooms as partners in education. Contact

your child's teacher about your involvement
and participation.

PARENT INVOLVEMENT

Volunteers. An important part of the school
program is volunteers. They help by
providing assistance to the children and
teachers. This makes it possible for the
teachers to spend more time with the
students and with smaller groups of
children. Volunteers learn much about the
educational program, as well as have the
opportunity to gain valuable experience.
They work with many interesting children
and teachers and receive in-service training
from the school.

Volunteers may help during specia
programs and study trips or they may work
with a particular teacher or a special student
on a regular basis. Some activities may be
non-instructional, such as correcting papers,
word processing, preparing materials, or
arranging bulletin boards. They may aso
tutor a student, work with a small group or
read a story. Volunteers often have their
own special interests or talents to share with
the students. If you would like to volunteer
your time and talents or wish more
information, contact the Main Office at DSN
480 - 3996 or CIV 06371 - 473996. DODEA
required volunteer applications are available
in the RES Office.

SCHOOL-COMMUNITY
RELATIONS

Parents have a direct influence on the
quality of education provided by the
overseas schools.  School — programs,
teaching, and learning take on a new luster
when cordial relationships exist between the
school and military community. Parents are
expected to visit and participate in regularly
scheduled  Parent-Teacher  Conferences.
Other opportunities to get involved are
through active participation in the PTA and
the School Advisory Council (SAC) and the
KMC School Board.



SCHOOL ADVISORY COUNCIL

The School Advisory Council (SAC) is an
elected educational advisory committee
composed of an equal number of parents and
professional school employees. The purpose
of this committee shall be to advise the
Ramstein Elementary School administration
on schoaol policies, instructional programs,
pupil services and student standards of
conduct and discipline. Community matters
include school qudity, availability,
maintenance, safety, security, and comfort
of the school environment, transportation,
school morale program, and administrative
and logistica support services. The
committee makes recommendations to the
86" SG/CC and/or KMC School Board on
improvement for dependents education
within the jurisdiction of the base
commander, and makes recommendations
through appropriate channels on DoD policy
and resources allocation that affect overseas
dependents’ schools.

PTA

The Ramstein Parent Teacher Association
welcomes you to our new school year! We
have a wonderful school with first-rate
teachers, administrators and students. Our
PTA is very strong and constantly works
toward the goal of improving the quality of
education for our children and the working
environment of their teachers. The PTA has
provided fun and excitement for students at
the annual carnival, dramatic and musical
workshops, as well as other events.

We actively seek parent volunteersto help at
school. PTA has the support of the
community, administrators,  teachers,
parents, and children in all its endeavors.
We urge you to become part of our terrific
organization. As a PTA member and
volunteer, sharing your time and talents, you
have the unique opportunity to make an
impact on children’slives.

We need you in order to continue in our fine
tradition of service to and support of our
excellent school.

Our general meetings are held the third
Thursday of each month at 6:00 p.m. The

EMERGENCY CONTACT
INFORMATION

Correct emergency contact numbers are
extremely important. A child may become
ill or injured during the school day.
Although there is amost always a school
nurse on duty, a sick child belongs at home.
The nurse is qualified and has the equipment
to treat only a limited range of injuries.
Parents provide day, duty, home and
emergency contact phone numbers at
registration, but these may and often change
during the school year. It is essential that
emergency as well as your own contact
information be kept up to date, especially
when __sponsors __receive _new _duty
assignments, spouses change jobs, families
move to permanent quarters, telephone
numbers  change, baby-sitters __ are
changed, or emergency contacts move
away. The school should be informed if
parents will bein a TDY status or traveling
and have left their child in the care of
someone else. A note providing the name,
unit, duty phone, quarter's address, and
home phone of the person(s) responsible for
the child in the parents absence should be
sent to the school office and teacher.

FIRE DRILLS AND BUILDING
EVACUATION

From time to time it is necessary to clear the
building, most often for fire alarm drills.
Evacuation routes are posted conspicuously
in each room and rehearsed often. In some
unusual cases, the building may have to be
evacuated for extended times. Should the
weather prove to be inclement, students will
be taken to another site nearby. You may
contact administration if you have any
guestions.

10



GENERAL INFORMATION
ATTENDANCE

Please note that it is the parent’s
responsibility to contact the school
before 9.00 a.m. if your child is going
to be absent that day.

Sponsors are responsible for ensuring that
children attend school regularly and arrive
on time. Although teachers make every
effort to provide extra help for children who
have been absent, students learn more when
they attend school regularly. If achild is not
well enough to participate in outside
activities, he should be kept home as his
condition may worsen or infect others.
Facilities are not avallable to care for
students who cannot participate in the
regular activities except for those having a
medical excuse signed by a doctor. If a
child comes to schooal, the child is expected
to participate in all reqular school activities.

Absences: A NOTE STATING THE
REASON FOR THE ABSENCE, THE
DATE, AND SIGNATURE OF A
PARENT MUST VERIFY ANY
ABSENCE OR TARDINESS. This is for
the child's protection! Even elementary
schoal children may occasionally be absent
or tardy without their parent’ s knowledge. A
note from home ensures the school that the
parents are aware of the absence or
tardiness. It helps both the home and the
school to know where children are at all
times.

CHECKING STUDENTS IN AND OUT
OF SCHOOL FOR THE DAY
Parents are required to report to the Main
Office to sign a child out of school for the
day. Please show your ID card and then go
to the classroom to pick up your child.
Please notify ALL brothers and/or sisters if
a sibling is picked up a school due to
sickness or an appointment to avoid
confusion and worry for the sibling when
school is out. This will also help to avoid
bus delays and staff looking for a child that

isno longer at schoal.

When a parent comes to school to pick up a
child at dismissal time and the child rides a
bus, the parent is requested to wait by the
bus the child rides.

When bringing your child to school after the
day has begun, please take your child to the
Main Office to sign them in.

Late Arrivals/Tardiness

Children who arrive late miss the teacher’s
instruction at the beginning of the lesson.
They dso disrupt the learning of other
students who were on time. However, a
child should not be kept home if he/she will
probably be tardy. Better late than not at all!
If achild is tardy, a signed note stating the
time he/she left home is helpful in
determining whether or not the child came
directly to schooal.

Absences

Students may be excused from school for
various reasons. Excused absences will be
granted for illness, family emergencies
(severe illness, death, hardships), and
medical necessities that cannot be scheduled
on non-school days. If the absence is to be
considered excused, a signed note from a
parent is requested upon return to school.
An excused absence is one for which the
student will be given make-up privileges and
credit.

Leaving School/Changes in the Student’s
Daily Routine

Students will not be permitted to leave the
school during the school day without
parent/guardian escort. Parents/guardians are
required to sign students out through the
main office.

Written Instructions To The Teacher Are
Required When There Will Be A Change
In The Child’s Regular Routine,

i.e. The child will not be riding the bus or
there will be a new destination for the child
for one particular day. This also includes
when someone will pick up the child other
than the parent. Children will always be

11



picked up at their regular agreed upon pick
up point.

Truancy/Skipping School.

Students leaving school or not coming to
school will be considered truant. Parents
should make every effort to ensure that
children are in school.

Appointments or Iliness During the
School Day

All students who are to be dismissed earlier
than regular dismissal time are to be signed
out by a parent prior to departing schoal.
Permission to arrive late or leave school
during the school day requires a signed,
dated note from the parent explaining the
reason for the student’s lateness/leaving, or
a signed and dated official medical
appointment slip. When students become ill
enough to be sent home, they are to be
picked up by their parent or an individual
authorized by the parent.

Parents should make every effort to schedule
medical and dental appointments after
school hours. Should this not be possible, a
note sent to the teacher in advanceis
requested.

Travel

Whenever possible, family trips should be
planned for winter, spring, or summer
recesses. When students are taken out of
school for extended periods, arrangements
should be made with the teacher in advance.
Appropriate assignments may be provided.

Make-up Work

Students are responsible for work missed
during their absence. If the absence was
excused, the student is entitled to assistance
with the missed work and an opportunity to
take make-up tests.

WITHDRAWAL/TRANSFER OF
STUDENTS

Parents will notify the Main Office of the
child'slast day of school AT LEAST TEN
(10) SCHOOL DAYS prior to the actual
last day of attendance. A copy of the
sponsor's PCS orders must be filed in the

office at thistime. Parents are requested to
come to the Main Office for school records
on the afternoon of the last day of
enrollment, after 1430 hrs.

Upon withdrawal, sponsors will be given
copies of their child's official records to take
to the receiving school. The origina
transcript is maintained in the school's
inactive file. Confidential records will be
maintained as well. The transmitted records
should contain a notification to the receiving
school of the existence and availability of
records upon request from the gaining
school. Progress reports will not be issued
prior to the last day of school if the family
is only going on leave.

Sponsors of withdrawing students must

accomplish the following procedures:

1. Notify the school office and teacher at
least 5 days prior to the student’s last
day (any less will not guarantee that
your records will be ready on your
child's last day of school).

2. Provide the office with a copy of the
PCS orders.

3. Notify the secretary if your child has
confidential record (ex: IEP, Speech,
etc.). Confidentia records should be
hand carried and not packed in your
luggage or household goods.

4. Ensurethat library books are returned.

5. Pay for any lost books and school items.

e

e

Subject-Oriented Study Trips

* Study trips properly planned and
supervised jointly by the classroom and
host nation teachers are considered an
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integral part of our school curriculum.
All children are allowed to participate in
study trips. We do not use study trips as
a reward or punishment for behavior or
academic performance. The Principal
may exclude a child who poses a threat
to the safety and welfare of others, or
may be a disruption on the trip. The
Principal may require that a parent
accompany a student on a study trip.

*  Students are expected to adhere to al
school rules while on study trips.

*  Parents are needed to chaperon study
trips. _If the required number of
chaperons is unavailable, the trip will
be canceled. Chaperon requirements
are: Grades K - 2: 1 chaperon for every
5 students.

*  Parent chaperons are not allowed by
regulation to bring non-school aged
children on a study trip.

It is forbidden by DoDDS policy for
chaperons to smoke in the view of
students. Consuming alcoholic beverages
is forbidden.

See addendums for further information.

SCHOOL ZONE BOUNDARIES

The local military commander and the
district superintendent jointly establish the
school zone boundaries. The DETMO office
maintains the feeder plan. School attendance
is based on where a child lives, not where
the sponsor works or baby-sitter lives.
Exceptions to the Feeder Plan may be
regquested for educational or health reasons.
Exceptions must be requested in writing
from the Kaiserslautern District
Superintendent’ s Office. Forms are available
in the school’ s main office and on the
district web site. Any guestions concerning
school zones, the school’ s office feeder plan,
or exceptions may be directed to the
superintendent’ s office at 489-6339 (0631-
536-6339)

BEHAVIOR MANAGEMENT

The mission of Ramstein Elementary School
(RES) is to strengthen a student's self-worth
and dignity, and teach social responsibility.
We believe that every student enrolled at

RES is entitled to attend school in an
atmosphere that is safe and which is
conducive to learning. Each student and
staff member has the responsibility to
conduct him or herself in a positive manner
that will promote the right of all to learn and
grow. We resolve that no one will be
permitted to keep any student from learning
or prevent the teacher from teaching. We
further resolve that each child and staff
member is unique and must be treated with
respect and dignity. We encourage
understanding, guidance and assistance to
meet the needs of all students. Parents,
teachers, administrators and students have
the responsibility for conducting themselves
in a manner that does not violate the rights
of other people.

A copy of the KMC School Discipline
Policy can be found in the Addenda
Section at the end of this handbook. All
parents are encouraged to read and share
the appropriate contents with their
child/children.

Ramstein Elementary School has a behavior

management plan based on the following:

*  Students, parents, and the school share
the responsibility for creating the best
possible learning environment.

*  Student conduct that interferes with
learning or with teacher instruction is
unacceptable.

*  All students are entitlted to a safe
enjoyable and rewarding school
experience.

Corporal Punishment.

Corpora punishment is defined as the
intentional use of physica force upon a
student for any alleged offense or behavior,
or the use of physical force in an attempt to
modify behavior, thoughts, or attitudes of a
student. Corporal punishment is not
practiced nor condoned by DoDDS.
Permission to  administer  corporal
punishment will not be sought or accepted
from any parent, guardian or school official.
The following are suggestions for parents to
help make Ramstein ES a great place to go
to school.
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e Do get to know your child’s teachers.
If possible, spend some time in your child’s
class. Volunteer to help and participate in
school activities.

e Do demonstrate respect. Talk about
the importance of an education. Always
return teachers' calls. Maintain a positive
tone of voice.

e Do get to know school rules and
expectations. Talk them over with your
child, and set reasonable consegquences for
following --and not following--the rules.

e Do monitor your child’s school
activities. Make sure they are prepared for
school. Ask about what they are studying.
Review class and homework assignments.
Praise effort and achievement.

e Don’t take your child out of school for
vacations, shopping excursions or other non-
medical reasons. It sends the message that
“school isn't important.

e Don’t belittle the school. Kids will
pick up on your attitude. If you have a
concern, work with the school to solve it.
Talk about how both you and the school are
trying to help the child. Say that you are
sure you can work out any problems.

e Don’t tell your child not to follow a
school rule, even if you disagree with it.
Your child still has to follow the rule--and
that's what you need to tell your child.
Then talk with teachers and school
administrators about changing the rule with
which you disagree.

e Don’t take your child’s word as
gospel. When there's a problem, express
support for the school staff until you can
collect al the facts.

MASTERY EXPECTATIONS

We believe that all students can learn how to
be successful learners. Students must
practice each day (and some day master)
how to:

- Be respectful of others and take care of
things.

(Care)
- Respond appropriately to instructions
given by

adults in authority (Follow the Rules.)
- Choose helpful actions and use
encouraging words that help everyone
accomplish their tasks.
(Think about Choices.)
- Keep commitments, turn work in, and try
their best. (Be Responsible.)
- Go to and from places in the school, be
watchful, keep arms close to the body,
and listen for

directions. (Be Safe.)

School General Rules:

These rules pertain to all areas of the school
and at all school functions:

Respect self, others and property

Treat al individuals with dignity

Keep hands, feet, objects to yourself
Use appropriate language

Walk quietly

Hallway pass required

Listen and follow directions and all
posted rules

Restroom Rules:

*  Userestroom quietly

*  Keep restroom clean

*  Return to classroom promptly

L S S S R

Playground Rules:

* Lineup quickly and quietly

*  Stay in the designated playground areas

*  Play appropriately-playing shouldn’t hurt
Playground areas include all play equipment

Cafeteria Rules:

Follow directions of all adults

Clean up after yourself

Stay in your space (No cutting in line)
Use good table manners

Speak softly

Raise your hand for help

* ¥k ¥ X ¥ *

Classroom Rules

Classroom rules are posted in each room and
shared with parents at the beginning of the
school year. Students are expected to be
familiar with and follow these rules.

Normal school palicies for student behavior
apply to al school-sponsored activities.
Inappropriate behavior may also result in the
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loss of the privilege of attending future
school activities such as study trips.

Rewards and Consequences of the
Behavior Management Plan

To have an effective behavior management
plan, it isimportant that parents and teachers
recognize and reward positive and
appropriate behavior.

Consequences and Procedures

Consequences will follow the
KMC/DODDS Discipline Palicy.

While every effort is made to redirect
misbehaviors in the learning environment,
occasionally the process is disrupted. The
importance of maintaining a dynamic and
flowing learning environment for all
students is the first responsibility of faculty
and staff members. Sometimes it is in the
best interest of the group for an individual to
be removed for more appropriate
interventions. These are the most common
types of incidents that result in remova
from a group environment or require an
immediate intervention.

When the classroom routine is disrupted:
(Yelling, taking out, throwing objects,
slamming of objects, cutting in line, acting
out of turn, leaving without permission).

When a child purposefully irritates
others:

(Poor hygiene, constant attention-getting
moves, seeking to irritate or annoy others,
repetitive actions, spitting, name calling, or
profanity)

When a child is disobedient or
oppositional in behavior:

(Refusing to respond to a direction, taking
things away from others, refusing to return
things when asked).

When the child’s behavior results in
vandalism or destruction of property:

(Writing or marking, kicking to break,
throwing to break, hitting to break or
damage, blocking the plumbing).

When safety is threatened or there is risk
of hurting:

(Biting, hitting, kicking, pinching, throwing,
pushing, shoving, tripping, putting othersin
peril, possession of a weapon or anything
used as a weapon, sexua harassment or
abusive behavior).

When such incidents occur, an immediate
intervention can be expected. Children are
provided an opportunity to reflect on their
actions. Alternative behaviors are discussed.
It is hoped the child will learn to choose
behaviors that are consistent with goals of
the learning environment. If the child
persists in exhibiting a specific repeating
behavior, the school will begin the process
of documentation for systematic suspension
to remove disruption. Documentation
through the use of discipline forms provides
clear and direct communication with the
child, parents, and school personnel. Copies
are kept in the school’s discipline file
through the end of each school year.

1% Discipline Referral: Parent conference
with student and teacher. The counselor may
be involved and a behavior contract may be
developed.

2" Discipline Referral: Student is sent to
an administrator.

3" Discipline Referral: ~ Administrative
decisions are based on the KMC Discipline
Policy and Administration discretion
depending on the nature of the incident.
Subsequent office referrals may result in
additional days of suspension or detention.
Discipline forms can start over at semester
beginning a step two for children on
behavioral contracts. (No more then ten
cumulative days of suspension will be
assigned without a formal hearing before the
school’s discipline committee.) Upon a
recommendation made by the school’s
discipline committee, the principal can seek
an extended suspension or expulsion.
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Suspensions. A suspension is used only
when all other interventions have been
exhausted or in the case of a serious
infraction. Suspension is solely at the
discretion of the school administration.

Expulsion. Expulsion is the remova of a
pupil from school for the remainder of a
semester or school year. In cases of repeated
serious infractions or a very severe
infraction such as drugs or weapons
possession, expulsion is an option
determined by a committee in conjunction
with school administration.

DISCIPLINE BOARD

This committee, comprised of school
officials, parents, and community members,
meets to hear evidence about repeated or
severe disciplinary matters as outlined in
DoDEA Regulation 2051.1. The committee
then makes a recommendation about the
disciplinary action to be taken. If a student
has been suspended for a total of ten (10)
days, that student’s case must be presented
to the discipline committee before any
additional action resulting in suspension can
be taken.

Weapons and Other Prohibited Items
To ensure the safety of DoDDS staff and
students, any incident that occurs in a
DoDDS school, on school grounds or during
a DoDDS-sponsored activity that involves a
weapon or prohibited item will be
immediately reported to the local Provost
Marshall.

The Department of Defense Education
Activity defines in DoDEA Regulation
2051.1 dated August 1996 the following
item:

WEAPONS: Weapons are items carried,
presented, or used in the presence of
other persons in a manner likely to make
reasonable persons fear for their safety.
They include, but are not limited to, guns,
look-alike (replica) guns, knives, razors, box
or carpet cutters, dingshots, nun-chucks,
any flailing instrument such as a fighting
chain or heavy studded or chain belt, objects

designed to project a missile or dart,
explosives, mace, pepper spray, or any
similar propellant, or any other object
concealed, displayed, brandished in a
manner that reasonably provokes fear.

Possession of any of the items listed above
can result in suspension or expulsion from
school for up to the remainder of the
school year.

Other Articles Not Permitted In School

Students are not allowed to bring to school
any personnel items that interfere with the
classroom-learning  environment. These
items are distracting to the owner and other
students as well. Such items include but not
limited to: all toys, stuffed animals, radios,
cassette and disc players (Walkman),
electronic games or other devices, dice,
and water pistols. These items will be
confiscated and only returned to a parent.

SOME THOUGHTS ON DISCIPLINE
Reprinted from A Report to Parents by the

NAESP  (Nationd Association  of
Elementary  School  Principals) with
permission

Most parents and educators agree that
discipline involves training children to
follow certain rules at home and in school.
But many disagree on how that should be
accomplished. Some believe the best way is
to simply punish children for misbehavior
by spanking or other means. Others prefer to
discuss infractions and to impose
appropriate conseguences. Many schools
rely on conflict resolution and peer
mediation programs.

All of these approaches work some of the
time, but none work al of the time
However, there are a few simple guidelines
on which most experts agree.

Teach children how to handle anger. If
you want your children to follow the rule
not to hit each other, just saying, “don’t hit”
isn’t enough. Teach them aternative ways to
handle their feelings, show them how
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negotiation can get them what they want
better than hitting can. Explain the
importance of treating others, as they would
want to be treated.

Children learn from watching their
parents. If you hit them when you’re angry,
or use foul language, they will assume that
they can hit and curse, too. On the other
hand, if you listen to them, encourage them
to talk problems out, and speak to them
camly and with respect, they will learn to
do the same.

Be realistic in your expectations. Don’t
expect children to follow rules if they aren't
mature enough. It may be unredistic to
expect a preschooler to sit still through a
long movie, or elementary school children to
go grocery shopping with you after dinner.
You may be asking for more than they are
capable of doing.

Be prepared for misbehavior. Know ahead
of time what you will say and do if your
children misbehave. Calmly explain to them
the behavior you expect, and what will
happen if they break the rules. If you see a
situation that could lead to trouble, give
warnings and intervene before things get out
of control.

Be flexible. Try not to get stuck in arulerut.
Your rules may need to be changed because
your children have changed. Sometimes it’s
best to ignore small behavior lapses,
depending on the circumstances. Save your
discipline enforcement for your most
important rules.

Praise good behavior. If you see your
children doing something good, like putting
their toys away without being told, make
sure you compliment them for being
responsible. This helps build and reinforce
their self-esteem.

Expect to repeat your rules often. It may
take years of reminding for rulesto “sink in”
to children’s everyday behavior. Always
explain the reasons behind the rules, rather
than just “laying down the law.”

Don’t make threats you won’t keep. If you
say that the penalty for jumping on the bed
isno TV for a week, will you really follow
through? Making threats you don't intend to
keep will result in your children ignoring
both you and your rules.

Don’t embarrass children. You can
discipline children without making them feel
ashamed and embarrassed. Avoid making
negative comments to and about your child.
It's important to keep children's dignity
intact because, as one teacher explained, “If
you take it away, they’ll get even with you.”

Realize that your own behavior isn’t
ideal. Whether we want to eat less, spend
less, or be better organized, we too are still
learning discipline. The only difference is
that no one will send us to our room if we
eat too many brownies (although the
consequences will be very clear!) Let your
children see that you're not perfect. If you
lose your temper and yell at them, for
example, apologize and promise that you'll
try not to do it again. Your children will
appreciate your honesty.

Support school and bus rules at home. Let
your children know that you expect them to
follow the rules at school and on the bus, as
well as at home. They should understand
that appropriate behavior is expected at both
places and that you support the school’s
discipline policy.

Physica punishment for disciplinary
offenses has been abolished in many states
and school districts (including DoDEA
Schools). Research indicates that this type of
punishment may not only adversely affect a
child’'s self-image and school performance,
but also may contribute to more disruptive
and violent behavior.

If your child has a serious behavior problem
in school, like vandalism, truancy, or
fighting, try to find a solution by talking to
the child and school staff. If the problem
persists, it is best to seek professiona help
quickly rather than impose more severe
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penalties.  Our counselors and school
psychologist are available to assist you with
suggestions and contact information when
serious issues arise.

LUNCH PROGRAM

Students eat lunch in the multipurpose room
(MPR). The cafeteria will be open the first
day of school. The school lunch program is
sponsored by AAFES, which has been
appointed the * School Food Authority”.

Students may pay for their lunch with either
cash or the new auto-payment plan. Parents
can open lunch accounts for your students
by going to the AAFES cashier cage. When
opening an account you may establish either
a meal account or a general account. With
the meal account, the student may only
purchase the USDA pattern meal, which
includes their choice of milk. With the
general account, the child has the option of
selecting a different drink, to add a “Lunch
Plus’ (another portion of the main entrée),
or to purchase an aa carte item. When
opening an account for your students,
parents also have the option of setting up a
"Manager Alert", which will indicate any
alergy the child may have.

The Horizon system is setup to reach up to a
negative balance of four lunches. AAFES
will send a negative balance letter home
with the teacher, when the child has reached
one negative lunch.

Payments are also accepted at the at school
site. If, payment is made at the site (School
Cdfeteria), the account will  show
immediately. Payments made at the Cash

Cage have a 24hour transmission from one
site to the other.

Anyone wishing to participate in the Free or
Reduced Program should contact the School
Liaison Office at DSN 489 - 6771. Bldg
2106. A current Leave and Earnings
Statement will be required to determine
eligibility for free or reduced meal tickets.

BUS TRANSPORTATION

The school has neither the authority nor the
responsibility for school bus routing or
scheduling. Inquiries about bus routes or
delays in bus arrivals should be directed to
DETMO at DSN 480 -2877/3839 or CIV
06371-472877/473839. The school cannot
aways provide answers to questions about
busing.

The school staff makes every effort to
ensure students board the correct buses each
day. Therefore, parents must send a note
if there is any change in a child’s
transportation home from school.

UNLESS A SIGNED NOTE IS
RECEIVED, STUDENTS WILL BE
DISMISSED ACCORDING TO THE
REGULAR AFTER-SCHOOL
RELEASE PROCEDURE.

[IU[H][H][I%

LATE OPENING,
CANCELLATION, AND EARLY
CLOSING OF SCHOOL

On occasion it may be necessary to cancel
school because of inclement weather. Fog,
snow and ice may make it impossible for
school buses to make their norma runs.
Road conditions may be so hazardous that
even the safety of the children who normally
walk to school could be endangered. At such
time, school will be canceled for the entire
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day, including "walkers’. There may also
be times when it is necessary for military
officials to delay the starting time of school
by two hours, or close the school early
because of an emergency, such as inclement
weather or breakdown of utilities. On the
occasion of early dismissal, it is impossible
to notify parents that children are being
dismissed.

IT 1S ABSOLUTELY ESSENTIAL
THAT EACH FAMILY DESIGNATE
AN ALTERNATE PLAN FOR THEIR
CHILDREN IN CASE SCHOOL IS
CLOSED EARLY. CHILDREN NEED
TO KNOW WHERE TO GO IN CASES
OF EMERGENCY WHEN THEIR
PARENTS ARE NOT AT HOME.

Late opening:

The decision to delay start time or cancel
school is made by the Base Commander.
When this happens, parents will be notified
as far in advance as possible.

If school buses are delayed two hours:
Buses pick up students two hours later than
the usual time.

School for ALL STUDENTS in all grades
will begin at 10:15 with doors opening at
10:05.

Morning PSCD classes are canceled.

Afternoon PSCD will be held as usual.

If school bus transportation is canceled,
then there will be no school for all
students that day.

Early closing:

Schools may be closed early for a number of
reasons. Early closings will most likely
occur between 10:00 and 13:00. Thiswill be
announced on AFN.

Tune into AFN AM 1107 for school closure
announcements.

BUS DISCIPLINE

Maintaining appropriate bus behavior is a
joint responsibility involving DoDEA,
military communities, students and parents.

Riding school buses is a privilege, not a
right! That privilege may be suspended or
revoked if a student does not behave in a
safe and proper manner.

Responsibilities
The following are roles and responsibilities
for students and parents.

Student Responsibilities

*  Complying with the behavior standards
for school bus students.

*  Obeying the instructions of bus drivers,
DoDDS and the military command
officials.

*  Conducting themselves in a safe and
orderly manner in accordance with
published guidelines.

*  Presenting a school bus pass on demand.
Reporting the loss or damage of school
bus passes to the local school bus
management  office  or  school
administrator’ s office.

* Providing school personnel  with
notification from parents about any
variation from their normal routine.

Parent/Sponsor/Guardian
Responsibilities.

*  The behavior of their family members,
and any damage to vehicles that may
result from improper behavior.

*  Ensuring that family members accorded
school bus riding privileges have been
advised of, and understand, the school
bus behavior management policy.

* Ensuring that family members have a
valid school bus pass. If a pass is lost
contact the DETMO Office, Monday-
Friday 0800-1530) for a replacement.
DSN 480-2877/3839 or CIV 06371-
472877/473839.

*  Ensuring the safety of family members
to, from, and while waiting at the bus
stop.
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Ensuring that family members are at the
designated bus pick-up point five
minutes before the scheduled arrival of
the bus.

Reporting incidents to the local DoDEA
school bus office management officias
of unsafe actions observed on school
buses and at school bus stops.

Providing school personnel with timely
written notification when a student has a
change in his’her normal transportation
schedule.

Getting their family members to and
from school in accordance with school
arrival and departure policiesif their bus
riding privileges are suspended.

Serving as a bus monitor when required
by the military commander.
Acknowledging that student rider-ship is
contingent upon parental agreement to
these responsibilities.

Bus Rules/Behavior Standards
Comply with the Behavior Standards for
School Bus Students.

Obey the driver or adult.

Board and exit the bus in an orderly,
safe manner and aways show your bus
pass.

Stay properly seated and use seatbelts
when available.

Keep hands, feet and other body partsto
yourself and inside the bus.

Do not throw things.

Put nothing out the window.

Remain quiet and do not disturb the
driver or others.

No profanity, indecency,
prohibited items or vandalism.
Do not eat, drink or chew gum.
Beresponsible, be safe.

smoking,

Tamper with bus controls or emergency
equipment.

On and around school buses, students, will:

*  Comply with the behavior standards
for school bus students.

*  Board and exit the busin an orderly,
safe manner.

Present bus pass when boarding the
bus and upon demand.

Remain seated while on the bus.
Talk with other passengersin a
normal voice.

Keep all parts of the body inside the
bus windows.

Keep aides, steps and empty seats
free from obstruction.

Remain fully and properly clothed.
Treat the driver and fellow students
with respect.

Promptly comply with the bus
driver’s or monitor’ sinstructions.
Treat the bus and other private
property with care.

ON OR AROUND SCHOOL BUSES

STUDENTSWILL NOT:

*

* X

Fight, push, shove or trip other
passengers

Use or possess unacceptable items
identified in the school Code of
Conduct.

Push while boarding or exiting the
bus.

Get on or off the bus while the bus
isin motion.

Make excessive noise or play
electronic equipment without
earplugs.

Put objects out of the bus windows
or hang out of the bus windows.
Engage in horseplay.

Obstruct aisles, steps or seats.
Engage in public displays of
affection.

Eat, drink or litter the bus.

Using profane or abusive language
or make obscene gestures.

Spit.

Harass or interfere with other
students.

Disrespect, distract or interfere with
the actions of the bus driver.
Damage private property.

Sit in the bus driver’s seat.

Open or try to open the bus door.
Throw or shoot objects inside or out
of the bus.
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Consequences for improper behavior on
the bus can be found at the end of this
handbook in the addenda section.

Between the hours of 0745 - 0815 and
1400 - 1515 the bus loading and
unloading zone is off limits to all POV
traffic. If the arrival of school busses is
delayed in the morning, the opening of
the zone to POV traffic will also be
delayed. Always be prepared to follow the
instructions of the transportation officer
who is on duty in the loading/unloading
zone.

For further information, please call the
DETMO Office at DSN 480-2877/3839 or
Civilian 06371-472877/473839. Questions,
concerns or problems regarding the buses
should also be referred to this office.

CURRICULUM AND
INSTRUCTION

The standards based curriculum of our
school has much in common with schoolsin
the United States. It is under constant
review. With the assistance and
coordination of our curriculum liaisons in
Kaiserslautern and Arlington, Virginia, we
work to improve the content and
instructional strategies we offer to students.
Every effort is made to give your child the
best education possible. Your child can
return to any school district in the United
States with a feeling of accomplishment and
success. Learning material and methods
used in our schools mirror those used in the
United States. Our education division in
Arlington, Virginia, reviews curriculum
areas every seven years when we select new
materials. This plan provides for review and
revision of objectives and curriculum
material, as well as in-service training for
teachers. DoDDS curriculum committees
select textbooks, Media Center materials,
and supplementary instructional materials
that support these curricula. The materials
are the same as those used in schools
throughout DoDDS and the United States.
Some materials that support our Foreign
Language/Intercultural Program are
purchased from local suppliers.

Kindergarten

Kindergarten children are provided with a
program  based on developmentaly
appropriate practices. The program varies
from games, story-plays, mimetic activities,
rhythms, songs, poems, free play, to
excursions and activities of interest to the
young child. As a student matures, a more
challenging program is offered. This would
include reading readiness activities such as
vocabulary building, auditory and visua
discrimination, introduction to symbolism
and the development of readiness and
listening experiences. Every opportunity is
provided to encourage children to develop
positive habits of social living.

Grades One and Two
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The program of studies in the elementary
grades is organized in broad areas. The
program includes:

Art

Career Education

Health and Safety

Foreign Language/Intercultural Program
Language Arts

Mathematics

Multi-ethnic Studies

Music

Physical Education

Science

Socia Studies

Spanish FLES

Technology/Computer

Learning units are developed around central
themes to reflect the culture of the times and
the social-economic problems that affect the
lives of children and their environmental
experiences. Provision is made for teaching
work habits and study skills. The
curriculum is organized so that children of
varying abilities and interests can work
together in groups with each child engaged
in tasks within higher range of abilities,
interests and special  talents.  The
development of study skills is an integral
part of our school's educational philosophy.
The assignment of academically appropriate
homework is an extension of classroom
instruction  and  supports  teacher's
instructional objectives. It is our policy that
homework takes into account individual
learning styles, is assigned in amounts that
can be completed successfully, and is
evaluated and integrated into the teacher's
evaluation system.

Students should be responsible for
completing the assignment according to
instructions. They should be responsible for
asking for assistance and/or clarification
regarding assignments. Students should be
responsible for having the necessary
materials both in class and at home for
completion of assignments.

Parents should provide students with an
environment and necessary tools that
promote good study habits. We encourage

parents to work closely with their children
on al homework assignments. Doing so
gives parents the opportunity to work with
their children on activities centered on
learning. Parental  involvement in
homework ensures its accurate completion
and demonstrates parental commitment to
the value of education.

Multiage

In the Multi-Age Classrooms:

e Students of first and second grades
learn, work and play together
everyday.

e Students participate in the same
integrated units of study at their own
developmental and academic level.

e Students are grouped in flexible
groups for specific needs and interests
for short periods of time. Groups will
be fluid and changing based on the

topic or content addressed.
e Students are involved in hands-on
cooperative learning and

experimentation.

e Students have daily opportunities to
learn  collaborative  skills  (ie
mediation, negotiation, arbitration).

e Students have daily opportunities to
work independently on tasks and
skills.

e Students are encouraged to progress at
their own developmental and ability
levels.

e First Grade students have the
opportunity to stay with the same
teacher for two years (first and second
grade).

e Theteacher and the students grow as a
“community of learners’.

German Partial Immersion

Ramstein Elementary School offers five
Partidd German Immersion Classes for
students — 1 Kindergarten Class, 2 First
Grade Classes and 2 Second Grade
Classes. The five German Immersion
Teachers work with the two German Host
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Nation Teachers in a collaborative team
effort to provide a strong learning
experience for students. In the Partia
German Immersion Program, students will
receive instruction in the German
Language 50% of the day and in the
English Language 50% of the day.

In the Partial German Immersion Program:

e Students learn the German language
and culture in accordance with DoDEA
curriculum  standards for  foreign
language acquisition.

e Students acquire a deeper
understanding and appreciation of our
host nation’ s language and culture.

e Students learn Math, Science, Health
and Socia Studies skills through
thematic units presented in German
(50% of the day).

e Students develop listening skills and
speaking skillsin German.

e Student learn how to communicate with
others using smple words and
sentences in German.

e Students maintain and continue to
develop skillsin English.

e Students learn Reading, Writing and
Language Arts presented in English
(50% of the day).

e Students do not participate in the
Spanish Foreign Language Elementary
School (FLES) Pilot Program for
Grades K-2.

Reading

The objective of the RES reading program
is: To provide abalanced literacy program
including rich language experiences
involving speaking, writing and instruction
in reading skills and strategies, integrating
reading and language arts.

The reading program used in our school is
Literacy Place by Scholastic, Inc. The
program is varied to broaden students
literacy tastes and to motivate them to
continue reading. Literacy Place not only
includes reading and phonics skills but

grammar, Zaner-Bloser handwriting, and
spelling. There is a writing and spelling
component for each story aswell. Thisisan
integrated language arts/reading program,
which puts skills in context and ensures
meaning rather than teaching unrelated skills
in isolation.

Physical Education

The goads of the physica education
department at Ramstein Elementary School
are to develop motor skills and enhance
physical fitness, so that each student will
develop an appreciation for physical
activities in daily living. Please ensure that
your child is appropriately dressed for PE;
for your child's safety, gym shoes are a
requirement for participation in activities.
On cold or wet weather days, please send
gym shoes in abag. As noted earlier in the
handbook, a child who is well enough to
attend school is considered well enough to
participate in all classes. Students will only
be excused from PE with a doctor’ s note.

Host Nation

Every RES student will participatein
lessons pertaining to our host nation. The
basic goals are to learn about the culture and
the target language of the host nation in
order to understand and appreciate
Germany. The students will work with
different German language books at
different grade levels.

Spanish FLES (Foreign Language in the
Elementary School)

All students in Kindergarten, First Grade,
Second Grade and the Multi-Age Classes,
except those enrolled in the German
Language Partial Immersion Program, will
receive weekly instruction in Spanish
language and culture.

With the RES Spanish FLES Program,
you will see:

¢ Research based, developmentally
appropriate foreign language instruction in
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Kindergarten, First Grade and Second
Grade.

e Foreign language acquisition will be
treated as a core curricular subject, along
with reading, math, science and social
studies.

e Foreign Language K-12 Content
Standards based on ACTFL (American
Council on the Teaching of Foreign
Languages) Standards will be the
foundation for DODEA Spanish FLES
Instruction.

e DODEA Spanish FLES Teachers will
use standard DODEA adopted
instructional materials.

o All RES Stakeholders will have the
opportunity to join the community of
learners of Spanish.

Music

The DoDEA Music Education Program
for kindergarten through twelfth grade has
four major goals:
o Participate in Various Forms of
Musical Expression
o Demonstrate an Understanding of
Musical Concepts
o Display an Awareness of the
Interrel ationship between
Music and Society
o Display an Understanding and
Appreciation of Music as
an Art Form

STUDENT/SCHOOL SERVICES

The staff is concerned and interested in all
aspects of student life  academic,
intellectual, physical, emotional, social, and
cultural. Student services are available for
al children who experience problems of
normal growth and development as well as
those with more serious difficulties. As an
integral part of the total educational staff,
specialists provide direct instruction to
children in addition to consultant services to
teachers, administrators, parents and others.
Services may be remedial or preventive in
nature. This staff may provide liaison
services between school and community

through coordination with community
agencies.

SPECIAL EDUCATION PROGRAM

Ramstein Elementary has the resources to
provide children with specia needs
programs such as. learning impaired and
communication impaired (speech therapy)
programs. Preschool classes are available to
children with developmental delays who
qualify. Special education programs at RES
include those for students  with
communication disorders and learning
impairments. The case study committee
(CSC) is instrumental to our specia
education programs and functions as a
multi-disciplinary team whose members
participate in the evaluation, diagnosis, and
placement of special needs students. The
program identifies children with
communication, motor, social, emotional,
and cognitive delays. Parents of students
who believe there are learning problems,
which may be alleviated through some
gpecia education program, may refer their
child to the CSC by contacting their child's
classroom teacher. When a special program
is needed, parents are regquested to attend
several meetings and are involved in the
entire process of developing the IEP. The
committee follows the procedures of :

1. parent notification,

2. parent consent,

3. assessment and interpretation,
4. possible programming.

The Child Find Program is designed to
locate family members between the ages of
3 and 21 years who are not enrolled in the
DoDDS system but appear to need special
educational services. Students are screened
and assessed to determine the nature and
extent of gpecial services needed.
Appropriate placements can then be made
using available resources.

Learning Impaired Program. Students
receive individual and/or small group
instruction in basic skills and assistance with
other subject areas according to the
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programs described in their Individua
Education Program (1EP).

Communication  Impaired  Program.
Children with speech and language
problems, other than English as a second
language, receive individual and/or small
group instruction from the speech therapist,
as described on their 1EP.

Preschool Children with Disabilities
Program. Services are available for children
ages three through five who have not yet
begun school. Typically children this age
with special needs are identified as having a
developmental delay in one or more of the
major areas of development,
communication, cognitive, physical,
adaptive, and social.  However, some
students are identified with more specific
disabilities such as a communication
disorder, orthopedic impairment, or autism.

HEALTH SERVICES

The school health program is designed to
strengthen the educational process through
health supervision and health education of
the students. The school health program
focuses on three main aress:

1. Health education that is accomplished
in the classroom or on an individual basis.
2. Health servicesfor students.

3. Environmental health and safety in an
attempt to ensure an appropriate and safe
learning environment.

The school health nurse serves as a health
consultant and health appraiser. The nurse
assists parentsin finding help for their child.
The school nurse also helps integrate health
servicesinto the curriculum and isa
resource person for teachers. Our health
professional also serves as a liaison between
the community, the school, the military
medical offices and parents.

Ideally students will not take medication
during school hours. However, when
required by their medical condition, students
who bring medication to school must deposit
that medication with the school health nurse
for safekeeping. No medication (to include
over the counter medication) will be
administered by the nurse or a staff
member _unless prescribed by a Doctor.
The student or parent must also present a
permission slip signed by both the Doctor
and the parents in order to take the
medication in our school. All medication
must be in a pharmacy labeled container
with the name of the student, the amount
to be taken and the time and route to be

given.

AS A PARENT, YOU HAVE THE
PRIMARY RESPONSIBILITY FOR
THE HEALTH OF YOUR CHILD.
PLEASE DO NOT SEND YOUR CHILD
TO SCHOOL SICK. It is not uncommon
for parents to send children to school that
are not feeling well. Many illnesses are more

' contagious in the early stages before the

illness is recognizable and diagnosed. If
children are kept at home at the first signs of
illness, fewer children are exposed and the
sick child benefits by resting and getting
well. This leads to fewer lost days of
attendance. Please notify the schools nurse if
your child has a contagious disease. Any
time your child misses school, send a note to
the teacher.

The following are reasons to keep your
child at home.
1. a temperature of 100 degrees or
greater
2. diarrhea
3. vomiting
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4. continual coughing
5. pain

Children should remain at home for 24
hours after their temperature has returned to
normal (98.6F), 24 hours after the last
period of vomiting or diarrhea. When
children are sent to school, it is expected
that they will participate in the entire school
program to include outdoor play. If thereisa
physical reason for the curtailment of
outdoor play or PE, a doctor's certificate
will be required. Generaly, if the child is
too ill to participate in recess or outdoor
activities, he/she should remain at home.
The following health problems are
contagious and require medical treatment
prior to returning to school.

Ringworm: may not attend school,
excluded for 24 hours after beginning
treatment.

Ringworm on the scalp: may not attend
school until under medical care. Must have a
note from the doctor that the child is under
care and may return to school.

Lice: may not attend school without
trestment. We have a no-nit policy. A child
may return to school after being cleared by
the school nurse.

Chickenpox: may return to school after al
pox are dry and crusted.

Pinkeye: may not attend school unless
treated by a doctor and brings a note from
the doctor stating that treatment is underway
and the date of return to school.

Scabies: may not attend school without
treatment. Excluded for 24 hours after
treatment followed by a second treatment a
week later.

Impetigo: may not attend school without
treatment. Must have a note from the doctor
that treatment is underway and a date for
return to school.

Several routine screening programs are
conducted during the school year. The
screenings include: hearing vision, height
and weight, BMI, and dental. The school
participates in the Denta Screening
Program.

Each classroom is equipped with a First-Aid
kit for minor injuries. In the event that your
child is injured or becomes ill a school,
every effort will be made to contact a
Parent/Guardian. PLEASE KEEP THE
SCHOOL INFORMED OF ALL
CURRENT HOME, DUTY, SPOUSE’S
WORK AND AN EMERGENCY
PHONE NUMBER. If the parents cannot
be reached, the Emergency Contact Person
will be notified. If this is also unsuccessful,
the sponsor’ s military unit will be contacted
for assistance.

When chronic or acute medical problems
that interfere with learning come to the
attention of school personnel they are
reported to the school nurse who coordinates
with the student, parents and medical
personnel. If you have any questions or
concerns regarding your child's health,
please feel free to contact the school nurse at
DSN 480-3996 or CIV 06371-473996.

sl

SCHOOL RESOURCES
The Information Center

The major objective of the Information
Center is to support the school curriculum
by providing materials and services as well
as technical assistance that is available. The
information center, which uses an open
access and flexible scheduling is a resource
for students, teachers, and administrators.

The information center contains over 15,000
books for student enjoyment. In addition,
students, staff, and administration have
access to computer technologies. The
information center staff assists in locating
books and reference materials, gives leisure
reading guidance, instructs in library skills
and research, provides orientations on
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automated systems such as the automated
card catalog, computer network and more.

Books may be checked out for a two-week
period. Students who have overdue books
are strongly encouraged to return them so
that they may check out additional books.
Students will be reminded of over due books
each month. Parents will be notified when
books are more than a month overdue. As
parents, please stress to your child the
importance of proper book care and help
remind them that books should be returned
on time.

Lost or damaged books should be reported
at once to the media specialist. Reporting a
book as "lost" does not relieve the student of
the responsibility for the book. Students
who lose books must replace the book. The
Information Specialist can provide families
with appropriate resources for replacing lost
books.

Parent volunteers are a very important part
of the information center program. We urge
parents to support the program by
volunteering their services at any time.
Parents are welcome to visit the information
center to help their child/children select
materials.

English as a Second Language (ESL)

Through the ESL program, students of
limited or no English proficiency receive
instruction that helps them participate
successfully in the total school program. The
skills taught are listening, speaking, reading,
and writing in an interdisciplinary and
interactive environment. The ESL program
aso builds self-esteem and promotes the
development of a positive self-image in ESL
students. A child may need help in English
if he and/or his parents spoke another
language before English. The ESL teacher
tests children (with parental permission)
who have been referred by their classroom
teacher. Then, based upon test’s results, the
child may qualify for ESL services.

Language Arts Reading Specialist.

The Language Arts Reading Specialist
(LARS) provides resource help and
materials to classroom teachers, manages the
reading program, and provides supplemental
reading instruction for some students. In
addition, Reading Recovery and LLI
(Leveled Literacy Intervention) services are
provided to qualifying first and second
grade students.

Gifted Program

In Grades K-2, children develop
intellectually,  emotionally, physicaly,
socialy and creatively at different rates.
Therefore the focus for instruction is on
activities that are  developmentally
appropriate for primary children. During the
year our program for children with high
ability will include power thinker skill units
and/or projects designed to develop higher
levels of learning.

"Gifted learners are children and youth with
outstanding talent who perform or show the
potential for performing at remarkably high
levels of accomplishment when compared
with others of their age, experience, or
environment”  (U.S. Department  of
Education, 1993). Ramstein Elementary
School has a program to provide services for
these students.
The Gifted Review Committee at RES
makes decisions on eligibility for placement
of students in the gifted program. The
following guidelines, as referenced in
DoDEA Manual 2590.2 dated October 2001,
are used to assess student eligibility:
Students need to demonstrate more than one
of the following indicators:
¢ Qualitative data (observations,
anecdotal evidence, narratives,
interviews) indicative of highly
unusual ability or achievement
e A tota battery score at or above
97th percentile on a nationally
normed achievement test
e AnlQ scoreof 130 or higher on an
individual psychological (1Q test)
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e A tota score at or above 95th
percentile on agroup ability test

e An average rating scale score of 40
or higher from two or more educator
raters combined with specific
evidence in written narratives

e Very strong indicators of gifted
behaviors as noted in parent or self-
ratings and narratives.

e A variety of service options may be
offered to identified students at the
elementary level. They are:

e Regular classroom with
differentiation

e Regular classroom with cluster
grouping and differentiation

e Regular classroom with grade
acceleration of content

o Resource sessions outside of the
classroom

e Grade acceleration for specific
content

e Grade acceleration

e Individualized services

¢ Additional opportunities

Eligibility for the gifted program is
reviewed annually by the Gifted Review
Committee. Information about student
performance and outcomes in the program
are considered in the decision to continue
services for the next school year. Students
who do not experience success through
gifted program  services may be
recommended for monitoring. If you have
any questions, please contact 480-3996.

Guidance Program

Due to the uniqgue demands of the
Department of Defense environment, the
purpose of the guidance program at
Ramstein Elementary School is to assist in
creating an educational environment, which
is conducive to academic, personal, and
social growth of students. Counselors see
children individually and in small groups.
They aso conduct classroom lessons and
serve as resources for special lessons and
enrichment activities. A counselor may see
children on a walk-in basis, or a parent or
teacher may refer them. They ensure that all

students acquire the attitude, knowledge and
skills to participate constructively and
contribute in a multicultural and transient
society. These attributes will be developed
in partnership with our families and
community agencies.

Guidance Program - The Ramstein
Elementary School Guidance Program is
developmental. This means that the
guidance process is an integral part of our
classroom education. Although we have
school counselors who manage the guidance
program, it is our teachers who assist
students daily in the areas of sdf-
understanding, respect, and social skills.
Our counselors are committed to the
Competency Based Guidance model, which
means they write annual guidance goals for
students.  These goals are written as
individual student competencies. Our
counselors understand the hardship that
transition (deployment, frequent PCS, etc.)
can cause children. Therefore a centerpiece
of the Guidance Program addresses
separation and change.

Individual Counseling - The counselors
assist students in resolving personal as well
as academic concerns. They work with
individual students on a short-term basis.
Group Counseling - Our counselors
facilitate small personal growth groups for
students. Group members are provided with
positive experiences in a safe, guarded
environment. Parents are always consulted
prior to children being placed into the Group
Counseling Program.

Parent Programs - Although our counselors
focus primarily upon students, they are also
a valuable resource for parents. Parenting
classes, parent discussion groups and private
consultations  (i.e, developing child
management strategies) are some guidance
activities.

Please telephone if you have concerns
regarding the Guidance Program or would
like to make an appointment with a
counselor. Guidance personnel stay very
busy, so a telephone cal ahead is much
appreciated and can save you needless hours
of waiting.
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The telephone number in the guidance office
is DSN 480 — 3996 or CIV 06371 —
473996.

School Psychologist

The school psychologist serves all children
in the school in an attempt to ameliorate
learning, behavioral, and emotional
problems. A range of services are provided
by the psychologist, which include
assessment of psychological and academic
concerns, individual or group counseling,
workshops for parents, consultation with
school personnel, classroom presentations,
in-service for school personnel, crisis
intervention, and liaison/coordination with
community agencies.

CRISIS MANAGEMENT TEAM

In the event of acrisis or a sudden death, the
school’s Crisis Management Team will meet
to assess the level of intervention needed
and plan for the management of the crisis.
A normal school day will be maintained as
much as possible. The classrooms are
considered the first and best line of
communication and comfort giving. Normal
reaction to fear and grief are considered and
managed by the teacher as much as possible.
Crisis counseling will be offered to those
students that are not being well managed in
the classroom.

PROGRESS REPORTS

Progress Reports. Progress reports are sent
home at the end of each quarter. The first
progress report will be given to parents at
Parent-Teacher Conferences scheduled in
November. The progress reports for the
second and subsequent quarters will be sent
home with students on the Wednesday
following the end of the quarter.

Reporting to parents on the progress of their
children is one of the most demanding duties
educators have to accomplish. The following
points should be kept in mind when
evaluating your children’s progress reports:

1. Your goals should be redlistic for your
children. All parents want their children to
produce the best work they can. Each child
is an individual and will progress at rates
that are different from others.

2. Teachers evaluate each child’'s progress
according to the work produced in relation
to the child's ability and the knowledge and
skill he/she can be expected to learn.

3. Each child is encouraged to work to
hig/her full potential at all times.
GradesK -2
The progress report for grades K - 2 will
address the development of the child in
various skill areas using the following codes
indicating developmental growth:

Marking Code

Consistently Displayed =CD
Developing/Progressing =P
Not Yet Evident =N
Not Addressed =X

Specialist Grading Policy. The Department
of Defense Dependents Schools has
guidelines and progress reports in an effort
to establish uniform grading and reporting
requirementsin all DoDDS schools.

In the interest of educating the whole child,
all departments to include: Physica
Education, Music, Art, and Host Nation
(foreign language), have adopted the
following codes:

(+) Indicates that the student shows
mastery of the concepts of the lesson.
The + mark implies that socia and
work skills are meeting or exceeding
expectations and the student can apply
skillstaught to real life situations.

(P) Means that the student willingly
cooperates in the learning activities.
Evidence is shown that the student can
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function in large groups, small groups
and as an individual. The grade of P
indicates that the student is on the way
to mastery of the concepts of the
lesson.

(/) Indicates a need for the student to
participate more productively in the
classroom activities. It may imply that
life skills and social development or
attentive focus on lesson content is
needed.

Special programs are an important part of
your child's education. It is hoped that you
will share this enthusiasm for the new
school year and that you will contact the
specidist if you have questions or concerns.

Parent Visits

We invite you to visit any time during
school hours. To help wus protect
instructional times in classrooms, please
make arrangements with the teacher or
specialist before you come so that he/she
can advise you of the most profitable time to
visit. For the safety of all of our students, we
ask that you please report first to the office
to pick up a pass anytime you visit the
school.

Parent/Teacher Conferences

Parents are encouraged to request
conferences whenever they wish to review
their child’s progress. When questions arise
concerning your child’s performance, please
feel free to arrange a conference with the
teacher. Parents may call the office to
arrange appointments.

Teachers request at least 24 hours notice
to prevent scheduling problems and
conflicts with other conferences and
meetings. Conferences cannot be held
while the teacher is teaching or in a public
setting such as the BX or Commissary.

Parent-Teacher Conferences are scheduled
at the end of the first and second marking
periods. However, you may make an
appointment for a conference at any time
during the quarter. Please refer to the school
calendar for specific dates.

Homework Policy

In accordance with DS Administrative
Instruction 2000.9 dated November 1990,
homework is defined as “assignments to be
done outside the classroom to reinforce
classroom instruction, increase
understanding and retention, transfer and
extend classroom instruction, prepare for
class discussion and provide curriculum
enrichment opportunities’.

Ramstein Elementary School fully supports
this definition by ensuring that homework is
a natural and independent extension activity
of what had aready been taught in the
classroom. The assignment of academically
appropriate homework is an extension of
classroom instruction and supports the
teacher’s instructional objectives. It is our
policy that homework assignments are given
on the basis of a child’s grade level, skill
level, an individua learning style, and
maturity. Homework should be given in an
amount that supports learning objectives and
that can be completed successfully. Teachers
should provide students with clear directions
and purpose to complete homework
successfully. Teachers should first teach
skills necessary to successfully complete an
assignment given for practice or extension.
Homework is not given as punishment.
Students are held responsible for completing
assignments according to instructions.
Parents should provide students with an
environment and necessary tools that
promote good study habits. We encourage
parents to work with their student but not to
complete homework for them.

Books and Other School Property.
Textbooks and workbooks are furnished
without charge. The students to whom they
have been assigned may take most textbooks
home. Parents are responsible for payment
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in case of loss or damage to textbooks,
workbooks, library books, science
equi pment, audiovisual equipment,
computer materials or equipment and any
other school property. Money orders for
payment of damaged or lost property must
be made out to the “Treasurer of the United
States’” and submitted to the school Supply
Office.

Early Withdrawal With PCS Orders

According to DoDDS regulations, a student
who is withdrawing on PCS orders within
20 school days prior to the end of the
semester may receive credit by notifying the
registrar’s office at least 10 working days
prior to withdrawal.

The last day of school for the student may
not be prior to the posted DoDDS calendar
date. The early withdrawal date for first
semester of SY 08-09 is December 11 and
for second semester of SY 08-09 is May 14.

The student must attend school on the last
day specified so asto “clear” in their class.
Failure to attend will result in afailureto
clear within school.

Parents are requested to allow the student to
remain in attendance until the day
immediately prior to departure from the area
in order to allow the student to complete as
much academic work as possible before
withdrawal. Unnecessary absences from
class are less than desirable for the student
whose objective isto receive the maximum
instruction in al courses before departure.

Retention

Teachers will contact parents and discuss
their concerns about a child's present level
of achievement and whether or not progress
can be made at the next grade level by the
end of 1st semester. Recommendations to
retain a student will be established a a
meeting of the Student Placement
Committee, of which parents are members,
and forwarded to the Principa for fina
approval.

Tutoring

Students with physical or other heath
impairments are eligible for home and
hospital instruction. For students who are
specificaly and certifiably restricted from
attending any school-based program for the
duration of convalescence, three months of
instruction or less are permitted. Please
contact the school counselor for information
and procedures.

TIPS FOR
PARENTS/STUDENTS/TEACHERS

Correct Address. We wish to remind
parents that the school must maintain a
correct address, home and unit, as well as
the home and duty telephone numbers and
emails of every sponsor whose child is
enrolled in school. It is important for
sponsors to notify the school promptly of
any change in addresses, emails and
telephone numbers.

Visitors

A visitor's pass from the office is required
of anyone who desires to visit a classroom.
Children bringing visitors to school must
get permission from the classroom
teacher and a school administrator in
advance.

There should be avalid purpose for the visit.
Brothers and sisters will not be brought to
school as a visitor, even if they do not have
school that day.

All visitors, including parents, must clear
through the Main Office and request a
visitor pass. Visitors, guest speakers, and/or
class participants must have a visitor's pass
prior to entering the classroom.

Telephone Messages

Only telephone messages considered to be
of a serious nature will be forwarded to
students in school. Situations such as
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medical appointments, lunch money, and
family matters cannot be considered
"extreme/serious’ when these could have
been coordinated with the student before
school hours. M essages concerning a change
in _a child's transportation will not be
accepted unless the request is in writing to
the teacher. This is to ensure the safety of
the child. We discourage students' use of
office telephones and will only recognize
emergency requests.

DRESS

Thereis not aforma dress code for students;
however, clothes should be appropriate and
suitable for school activities;, cleanliness,
neatness and warmth are essential. Students
are outside every day and should come
prepared for inclement weather. During the
winter months, students should always wear
coats, hats, and gloves. Specia attention
should be given to footwear during cold and
wet times.

INAPPROPRIATE FOOTWEAR:

Shower shoes, flip flops and footwear
without a heel straps are not safe for recess,
physical education classes or transit between
buildings. For sanitary and safety reasons,
stocking feet or bare feet are prohibited.

Students' attire should not be adistraction to
the normal educational process of the schoal.
Dress should be in accordance with the
standards established by the Kaiserdautern
Community Commander.

To offer guidance concerning appropriate
dressfor school, the following list of
INAPPROPRIATE wear is provided. Thislist
isnot al inclusive but provides examples of
clothing that should not be worn to school:
short shorts; pgjamas, bicycle pants;
mesh/"see-thru" tops; tops that expose bare
midriffs; clothing, buttons, patches, etc., with
obscene, vulgar, or drug-rel ated messages.
The school administrator reserves the
right to decide what clothing is

appropriate.

It is extremely important to label all items
of clothing, lunch boxes, and student

supplies with your child’s name for easy
identification.

LOST AND FOUND

Parents are asked to label all items of
clothing and all school supplies. Because
most clothing and school supplies are
purchased at the BX, many are identical to
those brought by other children. This can
lead to disagreements about ownership.
Proper labeling reduces conflict and
allows lost items to be returned to the
rightful owner.

The Lost and Found is located outside the
cafeteria. More valuable items such as keys,
glasses, and jewdry, including watches are
kept in the Main Office. The school is not
responsible for lost or stolen articles.
Students and parents can check for lost
belongings after school. Unclaimed items
will be removed from the school monthly
and donated to the Red Cross.

Thefts. Each student is responsible for
protection of his’her property. Students are
advised not to carry large amounts of money
or valuables to school.  Students are
encouraged to immediately report acts of
theft and/or missing items.

Approval for Notices. All posters, material
for the bulletin boards and printed material
for distribution to students or advertisements
of any kind to be displayed or distributed on
school premises must have prior activity
sponsor and administrative approval.

Contests. The following guidelines are

adhered to by Ramstein Elementary School

regarding contests:

*  Class time will not be used to conduct
contests.

* Student participation may not be
required; it will be voluntary.

*  Staff members may not be involved in
any capacity during school hours.

*  The school without prior approval of the
Regional Director may consider no
contests.
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Smoking

Smoking is not permitted within the schoal,
on school grounds or at school activities.
We thank you in advance for not smoking

on school study trips.

ADDENDA
Throughout the school vyear, additiona

information will become available that is of
primary concern to parents and students.
When these situations arise, the information
will be sent to you, either by mail or by

flyer.
RES SCHOOL SONG

Our school ison Ramstein Air Force base
All the kids who go there
wear a happy face
It's a place where we share
For each other we care
It' s the best school after all

(REFRAIN)
It' s the best school after all
It' s the best school after all
It' s the best school after all

It's the best, best school

In al of DoDDS we're the grandest school
All the teachers here are so very cool
They show alot of concern
And they help usto learn
WEe're the best school after all

(REFRAIN)

Our school can provide what our students
need
Special programs help usto write and read
Music, PE and Art
All together play a part
So we're the best school after all

(Sung to the tune of
“It'sA Small World After All™)

Mission Statement Song

to the tune of
“On Top of Old Smokey”

The job of our school
Is easy you see,

We think and we learn
Everything that we can,

So we’ll be good citizens -
The best in the land.
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Pledge of Allegiance

Student Rights

Students have the right to recite
the Pledge of Allegiance and to
salute the American flag but may
decline to do so aslong as they
respect the rights of others who
wish to do so.

No student shall be compelled to
join in reciting the Pledge of
Allegiance if he/she objects, or if
his/her parents/sponsor objects to
such an exercise on religious or
philosophical grounds.

No disciplinary sanction may be
imposed for refusal to participate
in saying the Pledge of Allegiance.

Student Responsihilities

Students have aresponsibility for
showing proper respect for those
who wish to participate in the
Pledge of Allegiance, in flag
salutes, or in other patriotic
ceremonies, and to respect the
customs and flags of all nations.
No student shall be subjected to
unfavorable comment or
stigmatization for his/her decision
to participate or abstain from
participation in the Pledge of
Allegiance, flag salutes, or other
patriotic ceremonies.
Nonparticipating students may sit
or stand quietly during the Pledge
of Allegiance, flag salutes, or other
patriotic ceremonies, and not to
engage in any disrupting or
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Supply List for School Year 2008-2009

Kindergarten

1 pack #2 (sharpened) pencils (only yellow or natural in color)
4 boxes of crayons (16 count)

1 box of colored pencils

10 glue sticks

1 set of Paints (watercolor) 1 thin, 1 fat

2 sets of colored markers

2 Glue (bottled) white, washable

1 box of Tissues

1 Fiskars scissors

4 pocket folders (2 plastic and 2 paper-solid colors only)
Backpack (no wheels- large enough to hold 9"x12" folder and more)
1 bath towel with name

1 Grade

3 packs of pencils (sharpened)

2 boxes of 24 crayons

2 boxes of colored pencils

2 large UHU glue sticks per student

4 plain pocket folders per student

1 set of Paints (watercolor)

1 set of colored markers
**Boys bring Bold Tip
**Girlsbring Fine Tip

1 bottle of Glue

1 large box of Tissues

1 pair Fiskars scissors

1 backpack

2 pink erasers

1 supply box

1 letter size clipboard

1 PRIMARY Composition Book
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2" Grade

2 packs of #2 pencils

Box of 24 crayons

Colored pencils presharpened

4 glue sticks

2 packs of wide rule loose leaf paper
1 set of Paints (watercolor)

2 sets of colored markers thin

2 Glue (sticks, bottled)

1 box of Tissues

1 Plastic scissors

4 study pocket folders

Book bag

1 large pink eraser

Supply box

2 Primary composition books %2 “rule

Multiage

2 packs of #2 pencils (sharpened)

4 UHU glue sticks (please do not substitute)
1 Box of 24 crayons

1 box of Colored pencils (sharpened)
1 set of Paints (watercolor)

2 sets of colored markers

2 Glue (sticks, bottled)

1 box of Tissues

1 round end scissors

2 Mead Primary composition books
10 pencil top erasers

1 pencil box

4 solid colored pocket folders

German Immersion
Additionally to your grade level supply list:

German Pelikan water colors (12 colors) to replace 1 set of Paints (watercolor)

Uhu glue sticks instead of glue sticks
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DISCIPLINE POLICY AND PROCEDURES

GENERAL INFORMATION
Ramstein Elementary School’ s Discipline Palicy is based on compliance with DODEA
Regulation 2051.1. This regulation, Department of Defense Education Activity Disciplinary
Rules and Procedures, is available in the principal’ s office. Discipline will be maintained at a
high level which will result in (1) maximum growth of the student in self-control; (2) high regard
for fellow members of the student body; and (3) pride in the school as a part of the community.
Serious or repeated school misbehavior isrelated to the military responsibility of ensuring proper
conduct of dependents in the command. Principals have an obligation to keep responsible military
authorities informed of serious or repeated misbehavior when it is apparent such actions
contribute adversely to the enhancement of the American reputation and position overseas.
Principals additionally have aresponsibility to coordinate with responsible military authorities
when military requests for information relating to the above problems are received.

The teacher is responsible for maintaining a classroom environment which best fosters the
development of positive, self-directed behavior. Each teacher has and enforces a classroom
management plan that has been approved by the administration. Students will be given a copy of
this plan within the first week of school. Plans are designed to encourage appropriate behavior
and to involve parents in the disciplinary process for routine matters. When preventive measures,
including teacher-student conference and parental notification, have been unsuccessful and
inappropriate behavior persists, teachers will refer the student to the administration for
appropriate action.

In School Year 1999-2000, Ramstein Elementary School began implementing the KM C-wide
discipline policy. This policy reflects the combined efforts by school and community
representatives to standardize consequences for misbehavior and to assure increased parental
involvement in these consequences. The table on the next page serves as a guide for
consequences for student mishehavior, as well as parental involvement required.
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Gang Awareness and Prevention

Gang-like activities, such as vandalism and bullying are a community problem, a problem of the
unit, the garrison, the parents, and the schools. DoDDS-Europe, as part of that community, will
work with installation agencies and units to help ensure coordinated actions arein place.

Within DoDDS-Europe schools, vandalism, bullying or any other gang-like activities are not
tolerated. Any form of initiation, assault, or bullying, may result in suspension for those
participating. Military communities fully support our discipline actions.

Fortunately, the overseas military environment is not afertile ground for gang recruitment, aswe
have strong families, close communities, and high values. Nonetheless, gang-wannabes, and
other forms of bullying do occasionally surface. When it does surface, the entire community
takes swift action to ensure appropriate measures are taken.

Teachers and school administrators are proficient at recognizing wannabe activities and the
wearing of specific colors (identifying garments), drawing of symbols associated with acertain
gang, and or club by flashing a unique hand or body gesture or symboal.

Gang-like activities or bullying may have once been considered arite of passage. However,
parents, educators and community leaders now see bullying as a devastating form of peer abuse
that can have long-term effect on youthful victims, robbing them of self-esteem, isolating them
from their peers, causing them to drop out school, and even prompting health and mental
problems.

Gang-like, or wannabe activities and bullying normally includes: joining afight in progress that
is not yours, making threats on behalf of another person or group, and intimidation using a group
threat. Thislistisnot al-inclusive. Students engaged in these types of behavior can expect
suspension for two to five days depending on the nature and severity of the offense.

Students that engage in or have association with acts of hazing on or off post are also subject to
disciplinary actions. Hazing is defined as, “any intentional, knowing, or reckless act by one
person aone or acting with others, directed against a student, that endangers the mental or
physical health or safety of astudent for the purpose of pledging, being initiated into, affiliating
with, or holding office in an organization.”

Graffiti in any form will not be tolerated. A person or persons who, without the consent of the
owner, utilizes aerosol paint or other permanent markers to intentionally or knowingly make
markings, including inscriptions, slogans, drawings, or paintings will be suspended based upon
the nature and severity of the offense.

DoDDS-Europe schools prohibit wearing of specific colors associated with or intended to
identify the wearer as a gang member wannabe. This can include certain sports franchise
merchandise, or certain kinds of jewelry. School dress codes also prohibit wearing clothing that
promote or advocate the use of drugs, violence, or other undesirable behaviors.

DoDDS-Europe promotes open and honest communications with parents should they have

concerns regarding dress requirements. The primary consideration in making such decisionsis
concerns for the wellbeing and security of all students.
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KAISERSLAUTERN MILITARY COMMUNITY/DODDS DISCIPLINE TABLE
GUIDE FOR ADMINISTRATIVE ACTIONS revised June 1, 2001

CATEGORY

EXAMPLES OF
INFRACTIONS

FIRST
REFERRAL

SECOND
REFERRAL

THIRD
REFERRAL

FOURTH
REFERRAL

Dress Code Violation
Hall Pass Violation
Nuisance Item violation
PDA

Scuffling

Tardies

Other

Administrative
Action

*x

Administrative
Action

*x

Administrative
Action

*x

SUSPENSION
1 Day

Disruptive Behavior
Inappropriate
Lang/Behavior
Insubordination

Unsafe Behavior
Cheating/Forgery/Theft
Communicating a
Threat

Truancy

Other

Administrative
Action

*x

Administrative
Action

*x

SUSPENSION
1 Day

SUSPENSION
2 Days

Fighting (Any kind)
Abusive Behavior to
Peers

Tobacco Use

Alcohol Possession/Use
Minor Vandalism
Insubordination
w/disrespect profanity
Sexually Offensive
Behavior

Other

SUSPENSION
1 — 3 Days

SUSPENSION
3 — 5 Days

SUSPENSION
5 — 6 Days

SUSPENSION
7-10

Dangerous Behavior-
toward self or others
Illegal Substance
Possession/Use/Distrib
ution

Larceny ($250+)
Arson, Bomb Threats,
Extortion

Major Vandalism

False Fire/Bomb Alarms
Weapon
Possession/Use
Communicating
Serious Threat

Other

Suspension/Possible Expulsion Pending Disciplinary Hearing

**Administrative Action may include, but is not limited to, the following:
Warning, Counseling Session, Teacher-assigned Detention, Parent Notification, Community or School Work
Detail, Lunchtime Detention, After-School Detention, Overnight Suspension, In-School Suspension,

Saturday School, and Out-of-School Suspension.

CHILD(REN) MUST BE ACCOMPANIED BY A PARENT/GUARDIAN ON THE DAY (S) OF SUSPENSION. This
applies for all three suspension scenarios lasting more than one day:

Shadowing - Parent accompanies student to all classes and remains throughout the day, including lunch.
Out of School — Parent accompanies, and remains with, student at Community Work Detail.
In School — Parent accompanies, and remains with, student in designated room at the school. School
assignments for the day are to be completed.

The purpose of this table is to provide guidance to administrators and should not restrict their use of
discretion to account for unique circumstances or special needs students when handling misconduct issues.

DoDEA Regulation 2051.1 Disciplinary Regulation
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AFTER-SCHOOL STUDENT SAFETY AND SUPERVISION

The school day for Ramstein Elementary School studentsis over at 1440 hours each day.
Students are escorted to the buses and the Before & After Care meeting area each day. After 1440
hours, school personnel are on duty to supervise bus students only until the buses depart at 1500.
For the safety of your children, they should not be left unsupervised on the playgrounds, school
grounds, or in school building common areas. Students who do not ride the bus or attend the
B&A Care Program, should be picked up from school each day, although they may be able to
walk home with an older sibling in some circumstances.

The Kaiserdautern Military Community Child Supervision Guidelines and KMC regulations
outline parental requirements and responsibilities for childcare and supervision. Sections
pertaining to supervision after school, and walking to and from school are excerpted below.

Unattended (1) inyard Walk unattended (1) to  Left Babysits
or playground? school or bus? unattended (1) others?
in quarters?
Under 5 No No No No
Age5& 6 | Yes. Lessthan 1 hour Kindergarten — No. No No
during daylight in play First Grade— Yes, if
areas with immediate accompanied by an older
access to adult sibling. Not across busy
supervision. streets or more than 1
mile.
Age 7-9 Y es. During daylight Yes, but not acrossbusy | No No
hours with access to streets or more than 1
adult. mile.

(1) A childisconsidered to be attended when in the presence or under the protection (within
sight or hearing) of an appropriate caregiver. Caregiversin military family housing must be
12 years old (KMCI 32-6003). Completion of Red Cross Baby-sitting class and Infant/Child
CPR is recommended.

The school grounds and playgrounds are not patrolled or under school personnel supervision after

1440 hours. To ensure their safety, children should be under parental supervision if using the
playgrounds after 1440 hours.
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BUS DISCIPLINE
TABLE OF CONSEQUENCES (Revised 30 January 2003)

Category Examples of Infractions First Second Third Fourth Fifth
Referral Referral Referral Referral Referral
1- Boarding or exiting the bus unsafely to include Verbal/ 1-5 day 10 day 20 day Suspension of
crossing in front of or behind the bus Written Warning | suspension suspension suspension Riding Privileges
2- No bus pass or improper bus pass 6-10 day 11-20day for the
3- Standing while bus is in motion or not being Remainder of SY
properly seated
Minor 4- Obstructing an empty seat, door, stairs or aisle
A 5- Making excessive noise
Misconduct | s- Disturbing/insulting other students
7- Public Display of Affection (PDA)
8- Eating, drinking, chewing gum
9- Using profane/obscene language or gestures
10- Littering
1- Failure to comply (or disrespectful, talking- 1-5 day 10 day 20 day Suspension of
back, ) ) suspension suspension suspension Riding
lying) with bus driver or other adult’s 6-10 day 11-20 day Privileges  for
instructions the Remainder
2- Exchanging or refusing to show bus pass
Serious 3- Horseplay and spitting of Sy
5 4- Throwing objects at, within, or out of the bus
Infractions (including own body parts)
5- Full or partia nudity
6- Damage/theft/pilfering <$100
1- Tobacco/Alcohol use 10 day 20 day Suspension of
2- Sitting in driver’s seat/tampering with controls suspension suspension Riding
3- Interfering with driver 1-10 day 11-20 day Privileges
4- Unauthorized operation of emergency exits for th
5- Fighting, hitting, biting, pushing 0'_’ e
Severe 6- Vandalism/damage/theft >$100 Remainder of
7- Any action that leads to a bus accident SY
Offenses
1- Possession/use of weapons or other prohibited
items
D 2- Possession of illegal substances SCHOOL SUSPENSION/EXPULSION PROCEEDINGS INITIATED
i#ﬁ/vegﬁorindecmt ats o anch Serious Incident Report to appropriate authorities
- " o reaieiing or CUSG U To anoiErperson | Njottification to installation Commander via Schools Liaison Office
Criminal or | 5 BombThres : :
lleqal (SLO) if appropriate
Illegal Acts SLO to be informed when suspensions/expulsions from bus occur
Note:

1- All rule infractions are cumulative in most cases for the SY. A series of minor infractions may
result in serious consequences.

2- All misconduct must be evaluated on a case-by-case basis. Depending upon severity, warnings,
suspensions or expulsions may be deemed appropriate regardless of sequence or frequency of
misconduct instance.

3- Possession of weapons or prohibited items, controlled substances, alcohol or other serious
incidents will be reported on DoDEA Form 4795 and may result in suspension or expulsion from
school in addition to the loss of bus privileges.

4- Discipline of students with disabilities must be taken consistent with the provisions of Encl. 5 to
DoDEA Reg. 2051.1
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STUDENT BEHAVIOR EXPECTATIONS
DoDDS-Europe Student Activities
SY 2008/2009

SCHOOL RAMSTEIN ELEMENTARY SCHOOL

ACTIVITY

STUDENT NAME

These expectations are based upon DoDEA Regulation 2051.1 (August 16, 1996) and are designed to
make student participation in DoDDS-Europe student activities positive. Each DoDDS-Europe sponsored
student activity will incorporate these expectations as a part of their information packet sent to all schools.
Activity directors may add to thislist but not delete any items. It isrequired that the list be presented to the
students and their parents as a contract to be signed by both parties to insure compliance. Students are
expected to comply with these expectations from the time of departure to the time of return from the
activity.

1. Students are expected to observe all activity rules and guidelines to include those of the activity
facility (i.e. hotel/conference hall rules).

2. Students are not to move facility furniture unless authorized to do so by the activity sponsors.

3. Students are expected to participatein al planned activities, reporting promptly to meals, sessions and
programs, tours etc.

4. Students must observe curfew regulations as they pertain to “in the room” and “lights out.”

5. Studentswill not have electronic music devices “on” during instruction or after “lights out”.

6. Studentswill turn cell phones off during activity instruction and presentations.

7. Studentswill be responsible for his’/her personal belongings and equipment at all times.

8. Students shall not possess, use, or consume mind-altering substances to include alcoholic beverages,
intoxicants, mind-altering inhalants, and controlled substances as defined by United States Code. A
substance legal in host nations but controlled in the United Statesis prohibited (DoDEA Discipline
Regulation 2051.1).

9. Studentswho bring, buy, or have weapons or weapon replicas either in their possession or amongst
their personal property during a DoDDS-Europe sponsored student activity are in violation of DoDEA
Regulations regarding “Zero Tolerance for Weapons.” Such items are not allowed at any time during
a student activity and will be confiscated. The incident will be reported to the respective school
official(s) for disciplinary action and the offense will be treated as a seriousinfraction.

10. Studentswill dress appropriately for the activity. Dress should aways be proper and in good taste.

11. Studentswill respect that girls and boys rooms are “ off limits’ to members of the opposite sex.

12. Studentswill ensure that the supervisors/chaperones approve of and know of their whereabouts at all
times. Thisis paramount for safety and security.
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13. Students are expected to exhibit mature student decorum throughout the activity. Students are expected
to be kind, courteous, and respectful. The words “please” and “thank you” are important and do much
to build and maintain a positive reputation of our students with activity staffs and host nation citizens.

14. Students are expected to satisfactorily complete all required school assignments either prior to or
immediately following the activity. Thiswould include, but not be limited to, daily class assignments,
projects, examinations, and system-wide tests.

Minor infractions will result in restrictions and obligations being placed on the student (i.e. loss of
privileges, cleaning tables, etc.).

Serious infractions of any of the above items, as well as those discussed at the activity by the
supervisors/chaperones will result in student removal from the activity. Except for attending meals, the
student(s) will be restricted from the activity. The parents and the principal will beimmediately notified.
The student will be sent home at the earliest possible moment. Since the cost of return travel is not
authorized under such circumstances, parents will be responsible for the cost of return travel of students
removed from the activity.

We have read these rules, understand them, and agree to comply with their intent.

Student Signature Date

Parent/Guardian Signature Date
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